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Newquay Band Data Protection Policy
(Including the Brass For All Training Band)

Our Commitment to handling personal information responsibly and in accordance with the law

1. Purpose
Newquay Band is committed to protecting the privacy and personal data of all its members, volunteers, supporters, and associates. This policy outlines how we collect, store, use, and protect personal data in accordance with the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018.
2. Scope
This policy applies to:
· All committee members
· Conductors and musical directors
· Band members (including youth members)
· Parents/guardians of junior members
· Volunteers and anyone handling data on behalf of the band
3. What Data We Collect
We may collect and store the following types of personal information:
· Name, address, email, and phone number
· Emergency contact information
· Age/date of birth (particularly for youth members)
· Instrument played, membership status, attendance records
· Medical or access information (only where necessary for safety or participation)
· Photos and videos (for promotional use, with consent)
· Bank details (if needed for payments or refunds)
4. Lawful Basis for Processing Data
We will only process personal data where we have a lawful basis to do so. These include:
· Consent (e.g. signing up to our mailing list or agreeing to a photo being used)
· Contract (e.g. membership or event participation)
· Legal obligation (e.g. safeguarding or financial record keeping)
· Legitimate interest (e.g. running rehearsals, organising events, managing the band)
5. How We Use Your Data
We use personal data to:
· Communicate with members and parents
· Manage rehearsals, concerts, and events
· Maintain accurate membership and safeguarding records
· Collect membership fees or issue reimbursements
· Promote the band (e.g. through programmes, social media, or local press—with permission)
· Ensure safety and welfare during band activities
We will not use your data for any unrelated or unlawful purposes.
6. Storing and Protecting Your Data
· Data is stored securely in password-protected systems, cloud storage, or encrypted files
· Paper records (if used) are kept in locked storage and securely destroyed when no longer needed
· Access to personal data is limited to those who need it (e.g. committee members, conductors)
We will not keep personal data longer than necessary. When it is no longer needed, we will securely delete or destroy it.
7. Sharing Your Data
We will not share your personal data with third parties unless:
· We have your explicit permission
· It is required by law (e.g. to comply with safeguarding or insurance)
· It is necessary to deliver our services (e.g. sending member data to a contest organiser)
We will never sell your data or share it for marketing purposes outside of the band.
8. Your Rights
Under UK GDPR, you have the right to:
· Access the personal data we hold about you
· Ask us to correct or update your data
· Request deletion of your data (where applicable)
· Withdraw consent at any time (e.g. for photos or communications)
· Lodge a complaint with the Information Commissioner’s Office (ICO) if you believe your data has been misused
To exercise your rights, contact us at 📧 info@newquayband.co.uk (or via the Band Secretary).
9. Data Breaches
In the event of a data breach that poses a risk to individuals’ rights and freedoms, we will:
· Investigate and act immediately
· Notify affected individuals where necessary
· Report to the ICO within 72 hours, if required
10. Responsibilities
· The Band Secretary acts as the Data Protection Lead
· All committee members are responsible for handling data responsibly
· All members should respect each other’s privacy and not misuse personal information
11. Policy Review
This policy will be reviewed annually or in response to legal or organisational changes.

Date of Review:
Next Review Date:

Signed by:
        Chairman				        Secretary


Safeguarding Lead				Safeguarding Deputy	
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